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Memo 

Its format  

Heading; with the phrase INTERNAL MEMO 

Date; 

Ref No.;  

To ;  

From;  

Subject; 

Body 

Signoff (sign and name) 

CLOZE TEST (10MKS) 

1.    between 

2.    countries/ nations/states 

3.   reports 

4.   The (capital T) 

5.   especially 

6.    findings 

7.   increased 

8.   Instance/example 

9.   experienced 

10.  in 

 

 



POEM 

a. The poem is about a person who has gone to church to pray. 

              He prays for friends and foes to living and the dead. 

              He had committed adultery with the soldier’s wife. 

              He is remorseful or apologetic and asks for forgiveness. 

b. He is religious/pious - goes to church to pray - “To go and pray again” 

             He is immoral/promiscuous - commits adultery with the soldier wife “While I 

shot hot life into his  

             wife” 

c. Repetition - “I went and prayed”   

          ii) Alliteration - friends and foes live long Fighting for 

         iii)  Imagery (metaphor) - “I shot hot life into her wife” 

d. Apologetic/remorseful/reconciliatory. Asks God for forgiveness. 

 Prayerful - “That I live long to go and pray again” 

Grammar. 

a) i) in             ii) for        iii) in 

b) i) Pacify/appease               ii) Captor            iii) Providence 

c) i)   Took after       ii) Made away with      iii) Came to 

.d) i) Never had the village experience such a storm. 

             ii)   Being so ill, John was advised by the doctor to stay at home for a few 

days. 

            iii)  The cow that had been stolen from the school was bought by the farmer. 

e) i) Lest/else      ii) but     iii) despite/in spite of. 

 




