Requirements

Candidates were to type out the manuscript in double spacing using blocked style and use
paragraph headings.

Weaknesses

Majority of the candidates showed inconsistency in typing of paragraph headings and
lacked knowledge in typing of an inset.

Advice to Teachers

Candidates need to be given more and more exercises and cspecially in display and
proofreaders notations.

Question 4

Type the following table on A4 paper, centring it both vertically
and horizontally. Rule in ink or by means of the underscore.
Use Blocked Style. : )
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